Obtaining a State-Certified Birth and Marriage Certificate

Why do | need to provide a copy of my State-Certified Marriage Certificate or child’s State-Certified
Birth Certificate?

The Costco Employee Benefits Program requires that you substantiate your relationship to the family
members that you are requesting to enroll for coverage. A State Certified Marriage Certificate is required
when you request enrollment of your spouse or your stepchild. In addition, you are required to provide a
State Certified Birth Certificate whenever you request to enroll your child, your stepchild or your Domestic
Partner’s children.

What qualifies as a State-Certified Birth Certificate?

To be considered a State-Certified Birth Certificate it must include all of the following information. See
example A on page 2.

1. Child’s first and last name

2. Child’s date of birth

3. Indication that the document was issued by the state/county and the birth was recorded in the
state/county’s vital records.

4. First and last name of employee as the child’s parent or;

5. First and last name of the employee’s spouse as the child’s parent if adding a stepchild

What qualifies as a State-Certified Marriage Certificate?

To be considered a State-Certified Marriage Certificate it must include all of the following information. See
example B on page 2.

1. First and last name of employee

2. First and last name of spouse

3. Date of marriage

4. Indication that the document was issued by the state/county and the marriage was recorded in the
state/county’s vital records.

Where can | order a State-Certified Birth or Marriage Certificate?
The most common place to order a State-Certified Birth or Marriage Certificate is the Office of Vital Records

in the state where the child was born in or the marriage took place . To locate a list of Vital Record Offices
by state go to: http://vitalrec.com/

You can also order a State-Certified Birth or Marriage Certificate online at one of the below websites. These
websites cannot be accessed from the Enet computer your breakroom.

. http://www.vitalchek.com

=  http://www.usbirthcertificate.com

= http://www.easybirthcertificate.com/

What do | provide if my dependent child was born outside of the United States or if | was married
outside of the United States?

Typically when a birth or marriage takes place in a country other than the United States written
documentation verifying the birth or marriage is provided although the format will vary by country. If the
document is in a language other than English or Spanish you are required to have this document translated
by a professional Translator or translation service. The Translator must notarize the document with their
signature and provide a statement that the document is an accurate translation.
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EXAMPLE A — STATE CERTIFIED BIRTH CERTIFICATE

CERTIFICATE OF LIVE BIRTH

CERTIFICATE NUMBER: 145-2011 018099 DATE Issugp: 5/5/2010

GIVEN NAMES: JANE
LAST HAME? SMITH

Child's first and last name listed |3

OATE 0F BIRTH:APRIL 1, 2011 =————| Child's date of hirth ‘

FLACE OF BIRTH: BEL | EWUE. KING COUNTY. WASHINGTON
TINE OF BIRTH: O5-00 A M.

Sex: FEMALE

MOTHER' S MATDEN NAME: JANET PARKER s

PLACE OF BIRTH! WASHINGTOMN First and last

DATE OF BIRTH: {0/ 51 085 name of employee
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EXAMPLE B — STATE CERTIFIED MARRIAGE CERTIFICATE
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